»yr

2-Tupkeme

YiBsepaaeno
IIpnkasom pestTopa
OuICKOro rocy/1apcTBEHHOTO YHHBEPCHTETA

OT « /)5’ » 0% | 20200 Ne S07

Monoxkenne \
06 O11e/1€e no cneuuaibHoi 1 MOGHIM3ALHONHONH paboTe .3
OuICKOT0 rocy/1apeTBEHHOTO YHHBEPCHTETA

1. OO0wHe noNoKeHHs

I.1. OTaen no cneuraibHoi u MOOMAM3aIIMOHHONH paboTe (Aaiee - OTae) ABASCTCHS CTPYKTYPHBIM
noapazaeneHnemM OUICKOTO rocyaapcTBEHHONO yHUBEpeHTeTa (nanee - YHUBEPCHTET) W NOAHHHACTCA
pekTopy yHuBepeuteTa. OT/1e/ ABIACTCH PEHHMHO-CCKPETHBIM M0/1PA3/IC/CHHEM. B cpoeit pabore pyko-
poacTeyeres 3akoHom KP «O mofnan3aunonnoii noaroroske u Mobuiansauuu 8 Kbiproizckoi
Pecnybanke»zakonom KPP «O  3amure 1ocy/lapeTBEHHbIN  ceKpeToB  Khiprbisckow Pecriydan-
ku». TpeBoBanuemk 3atuTe HHGOPMALIMK, co/iepikaleics B 0a3axX IaHHbIX FOCY/1aPCTBEHHbIX undopma-
LHOHHBIX CHCTeM, yTBepuieH bl [loctanosnenuenm [Npasureasctsa KP or 21 nosOps 2017 rona Ne 762,
[10107KEHHEM O MOPAKE W3FOTOB/ECHHS, OIIATLI, XPAHEHHS, BbIAYH H YUeTa JLIOKYMEHTOR 00 obpasosa-
HUKM rocyaapeTBenHoro obpasua, yreepiieHnbiii [locranosietuem [lpaBnurenneTra KP ot 29 maa 2012
rona Ne 346, TMonokeHuem O NOPs/KE BEACHHS BOMHCKOTO y4eTa BOCHHOODN3aHHBIX M MPH3bIBHHKOB.
yreepaieHHblit [loctanosnennenm Ipasurensctea KP ot 10 asrycra 2009 rona Ne 509.HOpMaTHBHbLIMH
J0KymMeHTaMH MunucTepeta oGpasosatna W Haykn Kblprbizckoii Pecnybnnku. YeTtapom yHHBEpCHTETA,
JOKA/IbHBIMWA HOPMATHBHBIMK aKTAMM, JCHCTBYIOUIMMH B YHUBCPCUTETE, TIPUKA3AMA W PACTIOPAKCHUAMH
pekTopa, HacTosum Tonokernnem.

1.2. PyKOBOACTBO JIEATEALHOCTLIO OCYHICCTRIACT 3aBC/IYIONLHIA OT/C/A. KOTOPBIH HasiaqacTes v oc-
BOOOKAACTCH OT 3aHUMAEMOM JIOJIFKHOCTH NPHKA30M pekTopa. Ha A0aKHOCTh 3aBe/lyIouero oTiena Ha-
3HAYAIOTCS NIHLA M3 YHCAA AJAMHHHACTPATHBHOIO COCTABA, HMEIOILKE Bhbicluee 00pasoBaHne W cTak pabo-
Thl HA PYKOBO/IAIIEH 0IZKHOCTH, 3HAIOUIME OPraHW3alMIO U NIAHUPOBAHWC YTIpaBJieHHN MOOHIN3ALLMOH-
HOH NOJFOTOBKHM. B COOTBETCTBHM C JEHCTBYIONIMM 3akoHoaaTeabeTBOM. [pasa n oba3anHOCTH 3aBe-
AVIOHIETO U COTPYAHUKOB OTAENA ONPEIEISIOTCA JOMAHOCTHLIMU HHCTPYKIHAMH, pazpadoTaHHbIMK B
YCTAHOBJICHHOM NOPA/KE W cornacoBathbiMi co Cay kG0 BHYTPEHHETO ay/IHTa. PHCK-MCHE/LRMCHTA |
KOMIUIaiHca Y HHBEPCHTETA, U YTBEPIK/IEHHBIM PCKTOPOM.

1.3, 0761 KOMIISKTYETCS HHAKCHEPHO-TEXHHUECKMMH KA/IPAMK. HMEIOIMMU ONbIT padoThl NO 0c-
HOBHOM JIESTENLHOCTH Y HUBEPCHTETA, B 001aCTH 3allUTh HHGOPMALHH, MOOHIH3ALHOHHONH NOATOTOBKH
YKOHOMMKH, BOMHCKOFO ydeTa W OPOHMPOBaHWS, M OTBEHAIOUMMH TPeOOBAHUAM KBANHUKALLMOHHBIX
XapaKkTepPUCTHK HA CNELMATHCTOB.

|.4. 3apeayIOLMI OTAEJIOM B CBOEH JI€ATEILHOCTH HEMOCPEACTBEHHO NOAYHHACTCA PCKTOPY YHHUBCP-
CHTETa, a COTPYAHHKH OT/IeN1a NOJAHMHSIOTCS 3aBe/1yI0IIEro 0Taena.

3anaun
L CnendacTs petiaeT Cie/1yIoNMe OCHOBHbBIC 3a/1a4K;
1.1, OBecrneyenue pekuMa CEKPETHOCTH NPU NPOBEICHUH BCEX BHIOB PabOT ¢ HCIIO/IB30BAHKCM
CBE/ICHUI, COCTABAAIOLULMX FOCY1aPCTBEHHY IO TaHHY.
2.1.2. Benenue cekpeTHOro JE10MpPOH3BOACTBA.
2.1.3. OGecrniedeHue GyHKUMOHHPOBAHHUACHCTEMbI 3aLMTLI HHPOPMALIMH OT €€ YTEUKH 110 TeXHUYC-
CKMM KaHajlaM M NPOTHBOJACHCTBHIO HHOCTPAHHLIM TEXHHYECKHM Pa3BC/IKaM.
4. Opranusaumns u3roToIeHHs 10KyMeHTOR 00 00pasoBaHus.
. BoeHHO-MOOMAH3AIMOHHBIA Oprad peiiacT CAC/IYIOUIHE OCHOBHBIC 3a/1a4H:
. OGecnedeHre MOOHIN3ALMOHHONO THIAHHPOBAHHA.
..... Opranusaumns 1 OCyLLECTBICHHE MEPOIPUATHH 1O MOOMIN3ALIHOHHON NOJATOTOBKC.
3. Ocyuiectpienne GpOHHPOBAHUA IPpazkiaH, NpedbIBAIOIINX B 3anace.
4. OcyllecTBIEHHE BOMHCKOTO YueTa rpakaaH, npedbiBatolnX B 3aMace i rpaziat. NoAieratinx
NPU3LIBY HA BOCHHYIO ClyKOY.
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2.3. Pabora Otaena npoBOAMTCA B COOTBETCTBUM € rulaHamu Meponpusthit. Ha Otaen sanpeiaercs
BO3/1araTh 3a/1a4H, HE CBA3aHHbIE C €ro eATENbHOCTBIO.

2.4, Oraen npu BbINOAHEHHH paboT, CBA3AHHBLIX C 3aLLHTOH MH(OPMALHMK NPUMEHHTEIBHO K KOH-
kpeTHbIM Temam Hay4uno-HcesenoBaTe/1bekne H 0NbITHO-KOHCTPYKTOpCeKkHe padorst (HUOKP). npo-
H3BOJICTBEHHBLIM 3aKa3aM WK 1IPOrPAMMAM WCHBITAHWHA, MOMKET SBASTHCH COMCIOMHUTENEM ITHUX padoT
Ha J10rOBOPHOH OCHOBE.

2.5, JIng BbINONHEHMS BO3I0KEHHBIX 3a1a4 Or/ien obecneunBaetes HEOOXOIMMbIMH 1IPOU3BOJICTBEH-
HBIMH NOMELIEHUAMHM, BBIMMCIUTENLHON TEXHUKOW, CrELMaibHON annapaTtypoi W pacxo/IHbIMH MaTep1a-
JIAMH.

3. Oyukuuu

3.1. Cneudactb BbINOAHAET ceaytolne obiine GpyHKIUNH:

3.1.1. Tlnanupyer. pa3pabatbiBaeT W OCVHICCTBIANECT MEPONPUATHA NO OOECMEUEHHIO PEXMMA CEK-
PETHOCTH M 3auLMTe MHGOPMaLIHK.

3.1.2. OGecrnieunBaeT v OPraHn3yeT W3rOTOBACHHE A0KYMEHTOB 00 00pa3zoBanun(MIIom o 5a30BOM
BbicilieM 00pa30BaHMK NO HarnpapieHuto (dakanagp), JKIIOM O NMOJHOM Bbictiem 00pa3oBaHuK No Ha-
MPaBiCHUIO (MArucTp), JAUMIOM O MOTHOM BbiclieM NpodeccHoHalbHOM 00pa3oBaHUK N0 CHEIHaILHO-
CTH WM HANPaBJICHHIO (CMELHAIUCT), JOKYMEHT O J0MOJHUTENLHOM NPO(GECCHOHANLHOM 00pa3oBaHnK
(y10CTOBEPEHHE, CBUIETENLCTBO, CePTH(HUKAT, IMIIOM), AMILIOM O Cpe/tHeM NpoeccHoHalbHOM obpa-
30BAHHMM 110 CHELHANILHOCTH U 1p.).

1.3, Opranusyer u BeeT CEKPETHOE 1€/101IPON3BOACTBO.
1.4, Oprauusyer u Beset 10nyckHyto paboTy.
1.5, Bener yuet neuareit v itamnos YHHBEpCHTETA.

3.1.6. VYuactpyer B paboTe MOCTOAHHO ACHCTBYIOLIEH TEXHHUYECKOH KOMHUCCHM Y HHUBCPCHTETA 11PH
PacCMOTPEHHH BOTMPOCOB 3aLUMTBI FOCYAapPCTBECHHON TaiHbl U MOOMIM3ALIMOHHOTO T/IAHWPOBAHUS.

3.1.7. Boinonuser dpynkuun, onpeaeieHublie MHCTpyKUKMeH 10 00eCneueHuIo peknma CeKkpeTHOCTH
B MUHHUCTEPCTBAX, a/IMHHUCTPATUBHBIX BEAOMCTBAX, HA NPECANPUATHAX, B YUPEKICHHAX W OpraHu3aumnsax
Keiproisckoi PecnyGiuku, yreepiieHHol noctanosiennem llpasurenbersa Kpiproisckoit PecnyOinku
o1 23 nekabps 1996 rona Ne 619/35.

3.2, BOeHHO-MOOHIM3ALMOHHBIA OPraH BbIMOJIHACT CICAYIONIME 0OIIHE (PYHKIMK:

3.2.1. [nanupyer n Beaer padoThl N0 BOMHCKOMY YUETY W OPOHHUPOBAHWIO I'paiiaH. 1pedbliBaloNInX B
3ANace v rpaxcian, MOANCHKALNX MNPU3LIBY Ha BOCHHYIO CllyKOY.

3.2.2. [naHupyer, KOOPAHHUPYET W KOHTPOIMpPYET paboThbl 110 BbIITOJIHEHHIO MEPONPHATHH MOOHIIH-
JALMOHHON NOANOTOBKH.

3.2.3. ['OTOBHUT OTYETHI O COCTOSHMM BOWHCKOIO y4yeta U OpoHHUpOBaHWA, MOOMIM3ALMOHHOW NOAIO-
TOBKH.

3.2.4. TlpoBOAKT 3aHATHA C PYKOBOJALLMM COCTABOM MW paboTHUKAMK YHHUBEpCHTETA NO BONPOCAM
BOMHCKOI'O ydeTa U MOOH/IM3aLLMOHHON NOArOTOBKH.
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3.2.2.  Crpykrypa or11eaa

2.1, OpraHu3aitmonHas CTPyKTypa v 1ITaThl OT/1e/1a ONpe/ieaseres  nocraHosieHuem llpasurenser-
ga Kbiprbizckoit PecnyGaunku o1 20 noabpa 2015 roga Ne788 «O0 yTBEpa/ICHUHU THITOBLIX LITATOB Op-
raHM3aumnii cpeaHero u Beiciiero npodeccuonaibioro odpasosanus cucrembl Munuerepersa obpa-
joBanus M Haykn Keiprbizckoi PecnyOaunkny, COTPYAHHKW OTA€1a HA3HAYAKOTCH HA COOTBETCTRBYIO-
LIMe JIOIKHOCTH PEKTOPOM 110 NPEACTABACHUIO 3aBe/ytolero oriaena. Pacnpeenenne odazanHocTei
Mesk/ly pabOTHHKAMM OT/1e/1a OCYLIECTBIAETCA 3aBE/IYIOUIMM OT/1e/1a COMIACHO JI0JIKHOCTHBIMH HHCTPYK-
umamu (Mpunoxkenue ).
3.2.2. KaapoBsblil cocTap OT/1e/1a COCTONT W3 CACAYIONIMX COTPY/IHHKOB: 3aBC/YIOILNIH OTaena. T1as-
i CHECIMAINCT, BE/LY LW CIIEUHAINCT, CNCHHAIKCT.

3.2.3. B coorerereumn noctanosnenus lpasurensersa Koiproizekoi Pecnybanku ot 20 nosdps 2015
roga No788 «OG yTBEpXKACHUN THHOBLIX LITATOB OPraHW3alMii CPEAHEro W BbICLIErO 1podeccHo-
HaabHOro oOpazoBaHus cueTembl Munucrepersa obpasosanns v Hayku Keiproisckoil PecnyOan-
Ki», MPUHLMIT ONPEIC/ICHHS KOJMYECTBA LWTATHBIX €AMHHMIL 33 cueT OIO/UKCTHBIX M BHEOIOLKCTHLIX
CPE/ICTB B 3aBUCHMOCTH OT MPOLEHTHOIO COOTHOLIGHWA CTYACHTOB, 00YHaKOLIMXCS 3a cHeT DI0/UKETHbIN
CPeacTB, K 0OLIEeMY YHCY CTYACHTOB HE NMPUMEHAETCS K JI0/KHOCTH TIABHOTO CHCLHAINCTA, BEAYHICTO
CNEHHAIMCTA M CIELHAINCTa.
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4. [MpaBa u oGsi3anHOCTH

3aseaytowuid Otiena umeeT npagso:

4.1. Tpebopatb 0T pabOTHHKOB YHUBepcHTETa COOIIOACHUSA NPABOBLIN H METOAMYECKHX /LOKYMEH-
TOR 110 3aULMTE FOCYAapCTBCHHON TaHHbI.

4.2, TpeGoparh o1 paGOTHHKOB YHUBEPCHTETA NPE/ICTABICHHA ITHCHMEHHBIN 00BACHEHHH B Cllyvac
VIPaThl HOCHTENIEH CBEIEHWH, COCTABAAIOUIMX TOCY/IAPCTBEHHYIO TaiHy, YTCPH NCHATCH W 1ITAMIOB,
APYTHUM HAPYLICHUAM PEKHMA CEKPETHOCTH.

4.3. BHOCHTH NpeIOKEHH PEKTOPY O NPUOCTAHOBKE padoT B cayuyae OOHAPYKEHHS YTCUKH (M
NPeANoChIIOK K yTeuke) HHGOPMALMK, COojlepKalleli CBEeHNA, OTHECEHHBIC K TOCY/1apCTBEHHOH WU
cavkeOHOM TalHe.

4.4, [oayuarts yCTAHOBAEHHBIM MOPSKOM JIMICH3WU HA NPABO OCYLIECTRACHHS paboT ¢ UCIOIBL30-
BAHMEM CBE/IEHHIL. COCTARIAIONLINX TOCY/IAPCTRCHHYIO TAHHY. U HA 1IPABO OCYIICCTBICHUA MEPONIPHITHI
M OKazaHus yeayr B 00J1acTH 3alMThl FOCY/IAPCTBEHHON TARHbI,

4.5. Paboruuku Otaena oba3anbl obecneunBaTh COXpaHHOCTL MEPCOHANLHBIN JIAHHbBIX, HE pa3iia-
1aTh FOCYAAPCTBEHHYIO M C/Y/KEOHYIO TalHy. cO0M01aTh HOPMbI IEHCTBYIOLIETO 3aKOHO/1ATE/ILCTRA.

5. B3anmoneiicTBHE CO CTPYKTYPHBLIMH NOAPA31e/JIeHHAMH

Otaen cneunanbHoi v MoBuinzauMoHHoi paboTsl cBoto paboTy NPOBOAWT B TECHOM B3aMMO/ICHCT-
BHH C HAYYHbIMH, YY4eOHbIMH M aIMUHUCTPATHBHBIMH MOJIPA3/ICICHHAMKM Y HUBEPCUTETA, NPe/ICTABUTE-
AAMH TEPPUTOPHALHBIX OpraHoB KOMHTETa rocy/1apeTBeHHON M HAMOHANBLHOH G€3011aCHOCTH, BOCHHO-
ro VIPaBACHWA, OPraHOB MECTHOTO CaMOYITIPABJICHHS.

6. [Mops1oK H3IMEHEHHS N0JI0KEHHS

6.1. Bnecenune uzmeHeHuit B Hactosiee |lonoxkenne npou3BOAKTCA 1PUKA30M PEKTOPA YHHBEPCH-
tera. JIOMKHOCTHBIE MHCTPYKLIMM, paspabarThiBacTcs B COOTBETCTBUM ¢ HacTosumum [onoxkennem (I1pu-
nowxkenue 1).

6.2.  Tlonoxkenue cornacosbigaercs co CiykO0H BHYTPEHHEIO ay/MTa, PUCK-MCHE/KMEHTA U KOMTI-
JlaiHCa YHUBEPCHTETA M YTBCPIK/IACTCH PCKTOPOM VHHBEPCHTETA.



Ipuaoxkenne |
k Mosomkenne 06 Or11e1e N0 CNENUAILHOI H MOOHIN3AIMOHHOI padoTe
OuUCKOro rocy1apcTBeHHOr0 YHHBEPCHTETA

JL0JKHOCTHAS HHCTPYKIHMS 3aBE1YIONIET0
OT/1e12 110 CHEIHAILHOI H MODHIN3AUHONHOI padoTe
OWCKOro rocy1apcTBEHHOr0 YHHBEPCHTETA

1. O0uMe NoIoKeHHs

1.1, 3aseaylolnii 0OTaeNa 110 CEUUATLHON U MOGHIM3AIMOHHOM paboTe (J1anee-3aBe/ly0lni) OT-
HOCHTCA K /IMMHHCTPATHBHO-YNPAB/ICHYECKOMY MEPCOHATY .

1.2, 3aBe/yIOLLMI HA3HAYACTCS HA JIOJKHOCTH W OCROBOMAACTCA OT JLOJKHOCTH B YCTAHOBJICHHOM
AEACTBYIONUIMM TPY/IOBBIM 3aKOHOAATENBLCTBOM [TOPS/IKE TIPHKAZOM peKTOpPOM OLICKOrO Iocy1apeTBEHHO-
ro yHHBEpcHTeTa (Jlanee-yHHBepe MTET).

1.3, Ha J0/KHOCTb 3aBEAYIOIIEro Ha3HAYAETCA JHLLO € BBICHINM NpodeccHoHaIbHbIM 00pa3oBaHi-
eM. Z10MOJHHTENbHBIM 00pa3oBarnem B 00/1acTH MOGHIM3ALIMOHHON NOJAFOTOBKH M MOOHIN3ALMH W CTa-
skem paboThl B KaJpOBO#H ciyk0e He mMeHee 3 net, ymetolee pabotaTh Ha KOMNBIOTEPE B CPE/ic Windows
(Words,  Excel wu  ap.), HH(POPMALIMOHHLIMH  CMIPABOUHBIMU - CHCTEMAMMK (AVN  n
1C:MMpeanpuaTie).3aBey O 10/KEH HMETh JIOMYCK K paboTe CO CBEACHUAMM, COCTABNAIOLLME TOCY-
napeTeHHyto Tainy. TlpoxosieHne 06932TEbHBIX NPEABAPUTENBHBIX, NEPHOMYECKUX U BHEOUEPEL-
HBIX MEAHITMHCKUX OCMOTPOR.

1.4, 3aBeaytouuil NOAUHHACTCA HENOCPEACTBEHHO PEKTOPY yHUBEpCHTETA.

1.5. 3aeaytouieMy HENnocpe/ICTBEHHO MOAHHHACTCA [nagHbli cnetmanuet, Beayuinii cnetmraimct.
CHELHAIIHCT.

1.6.  3aBe/ytoLLit 10/IKEH 3HATD: - 3aKOHOJATE/IbHBIC H HOPMATHBHBIC MPABOBBIC AKThI, KACAIONLHE-
sl AEATENLHOCTH OTENa, HOPMATHBHBIE W METOIHHECKHE MaTEpHaAlbI, onpeestollne MopsaaoK Npose-
AcHus paBoT B OT/ENE; TOCYAapCTBEHHBIC CTAHIAPTHI O MOPAAKE odopmIeHUs JIOKYMEHTOB, NpaBu/a
NOAFOTOBKH JIOKYMEHTOB, MHCTPYKIHIO 110 /ICA0NPOH3BO/CTEY VHUBEpCHTETA, MpaBuia opdorpadpuu w1
AYHKTYAIUKH: TOPALOK (POPMHPOBAHMS W BCACHHA Gaabl JAHHBIX O NEPCOHANIE YHHBEPCHTETAL BOIMOZKHO-
CTH MCMOJIB3OBAHMS COBPEMEHHBIX HH(POPMALIMOHHBIX TexHONOHi B paboTe KaapoBbix cayx0: nepeno-
8Ol OTCUCCTBEHHbIA M 3apyBeKHbIi ONbIT PaboThl € NEPCOHANIOM: OCHOBLI COLMOJIOTHH, TICUXOI0T UK,
CPE/ICTBA BbIYMCIHTEILHOW TEXHHKH, KOMMYHHKALMA W CBA3K: YCTaB YHUBEPCHTCTA. [Tpaguna BHYyTpEH-
HEro TPY/0BOIO PACTOpA/IKA, NPaBH/IA M HOPMbI OXpaHbl tpyna. Honoxkenue 06 obpaboTke M saimic
MepCOHATbHBIX AaHHbIX, HACTOALLYIO 0/HKHOCTHYIO WHCTPYKLLHIO.

1.7.  Ha Bpems OTCYTCTBHA 3aBEAYIOLIErO (OTHYCK. Gonestb, KOMaHJAMPOBKa). €ro 06A3aHHOCTH Bhbi-
NOJIHACT JIMIIO, HA3HAYEHHOE MPUKA30M PeKTOpa yHHBEPCHTETA. JlanHoe nuio npuodpeTaeT CoOTBETCT-
BYIOLIWE NPABa M HECET OTBETCTBEHHOCTD 38 KAHCCTBEHHOTE U CBOEBPEMEHHOE MCTIOIHEHNE BO3/IOKCHHBIX
Ha Hero 00A3aHHOCTEH.

2. JI0JIKHOCTHBIE 00A3AHHOCTH

2.1.  Onpenenenne 00bEMOB paboT MOGHIM3ALMOHHONO Oprata 1o peanu3alin MeponpHaTHiA MO-
GUIN3ALUMOHHON MOArOTOBKH U MODHIIH3ALIHH.

2.2.  Beinoanenue padoT no naaHupoBaHnio. 0BeCNEeUeHHIO U Peau3alltkt MeponpuiTHi moGuiu3a-
LLMOHHO# NOArOTOBKH M MODHIIH3ALINH.

2.3, Opranusaiis NojaroToBKK pyKOBOASILETO COCTaBA MOOU/IM3AIIMOHHBIX  PaDOTHHKOB.

2.4, Opranu3oBbiBacT W 00ECNEUHBACT BbINOIHCHHC sakonoaaTenneTBo Kpiproickoii Pecnydnmnkm
110 BONPOCaM MOOH/IM3AIMOHHON MOATOTOBKH, MOBWIM3ALIMKM W JIOKJIA/IbIBACT PEKTOPY YHUBCPCHTETA O
X0/1€ UX MCTIOJIHEHHSA.

2.5. PyKOBOAMT AOJZKHOCTHBIMH JIMLIAMH H COTPY/IHUKAMK YHUBEPCHTETA 110 MOOHIINIALMOHHBIM
BONPOCAM B CTPYKTYPHBIX NOAPA3ACACHUAX YHHBEPCHTETA.

2.6. PaspabarbiBaeT rJiaHbl MEPONPUATHIHBBLINOTHACMbBIX B YHUBEPCHTCTE 10 00bABICHHA MOOWIIH-
3alMK, NPH TIEpeBojie ero Ha paboTy B yC/IOBHAX BOCHHOIO BPEMEHH W [1EPBOOUEPEIAHBIN MEPOTNPHUATHI
peKTopa yHHBEPCHTETA.

2.7. PaspabateiBacT niaH MEpPOTPHATHI 110 MOGHIN3ALIMOHHOM NO/IFOTOBKE YHUBEPCHTETA Ha MO/ H
JOKYMEHTbI 110 00eCneUeHnIo 1 HENOCPE/ICTBEHHOI NOIFOTOBKE K NEPEROLY YHHBEPCHTCTA Ha paboTy B
VCA0BUAX BOCHHOIO BPEMCHH.



2.8.  PaspabarbiBaeT NpOEKTbI MPHKAZOB MO OPraHW3aluKH MOOHIH3ALMOHHOH NOATOTOBKH Ha 1O/
by HKIHOHATBHBIC 00A3aHHOCTH PYKOBOALLENO COCTABA YHUBCPCHTETA NPH NEPEBO/E Ha padoTy B ye10-
BHUAX BOCHHOIO BPEMEHH. OTHETHI (JIOKA/bI) O COCTOAHUH MOOMIIM3AILMOHHONH NOJATOTOBKH YHHBEPCHTC-
Ta. KoMNAeKT 10KyMEeHTOB s paboThl FPYIIibl KOHTPO/IA W ICAKYPHOH CAYKObI YHUBEPCHTCTA.

2.9. Tlotorut paboune AOKYMEHTbI /Ui IPOBEACHHA YUeOHBIX W YUeOHO-IPAKTHYECKHX 3aHATHI ¢
COTPYAHMKAMH YHWUBEPCHTETA M0 COBEPLIEHCTBOBAHHIO MOOH/IM3ALIMOHHON MOArOTOBKK W 10 BONpoOcam
nepeso/ia YHHBEpCHTETa Ha paboTy B YC/IOBUAX BOCHHOTO BPEMEHH.

2.10. YuacrsyeT B NOArOTOBKE W NPOBEJACHHH YYEHHH W TPCHHPOBOK € PYKOBOAALLMM COCTABOM 10O
NepeBo/ly YHUBEpPCHTETa Ha paboTy B yCJAOBHAX BOCHHOIO BPEMEHH H BBINOIHCHUIO MOOH/IM3AIMOHHbIX
NaHOB.

2.11. Oprauu3zoelpaet padoTy 110 [IPHBC/ICHUIO 3AULMTHBIX NIYHKTOB YIIPABACHWA B FOTOBHOCTL K pa-
GoTe B MMPHOE M BOCHHOE BpEMS.

2.12. Pykooaut paGoTod N0 TEKyUleMy M NEPCIEKTUBHOMY JIaHMPOBAHHIO MOOHIM3ALHOHHON
MOArOTOBKH W MOOWJIM3ALIMK YHHBEPCHTETA.

2.13. Opranusyer pa3paGoTKy M YTOUHEHHE NOKYMEHTOB MOOHIM3ALMOHHOIO NJIAHWPOBAHMA B YHH-
BEPCHTETE, NJIAHMPOBAHHE MATEPHAILHO-TEXHHYECKOIO 0BeCne e s NEpeBoa YHHBEPCHTETA Ha padoTy
B YCJIOBHAX BOEHHOTO BPEMEHH, MPOBE/IEHHE MEPOTIPUATHI N0 nepeBoy Ha paboTy B YCIOBMAX BOCHHO-
O BPEMEHH, /I0BEIEHHS /10 CTPYKTYPHbIX NOAPA3IEIEHNH BBIITHCOK M3 MIAHOB MEPONIPUATHH YHHBEPCH-
TeTa.

2.14. OcyiecTBASET PYKOBOACTBO H KOOP/IMHALIMIO paboT B OT/1€/1¢ U CTPYKTYPHBIX 110/IPA3/IC/ICHHAN
VHUBEPCHTETA MO BLINOJIHEHHIO MEPOTIPHATHI 110 BOMHCKOMY YUETY W DPOHUPOBAHUIO CTY/ICHTOB H CO-
TPYAHUKOB YHUBEPCHTETA.

2.15. O6Go6IIaeT ¥ pacpocTPaHIeT B YHUBEPCHTETE MEPELOBOMH ONbIT CTPYKTYPHBIX 110/1pa3AC/ICHHIM
VHUBEPCHTETA M0 BOMPOcaM MOOHIM3ALMOHHOH NOAIOTOBKH.

2.16. OBecrneurBaeT NOArOTOBKY W NPOBE/ICHNE CY/KEHBIX 3ace/laHHil YHUBEPCHTETA.

2.17. IlpesctaBaser pekTopy €KEKBAPTAILHO MCHMEHHBIC [0KIA/bl O BBINOIHCHHU MEPOIPHATHI
no MOGHJIH'%ﬂllHOIHIOH NOJIFOTOBKE € TPC/LTOWRCHHAMHA no eé¢ COBCPLICHCTBOBANAIO H PCLICHHIO BO3SHHUK-
KX npodaeM.

2.18. OkasbiBaeT coseiicTBrue BoeHnbiv Komuccapuatam B €ro MOOHIN3aLMONHOM paboTe B MHUpHOE
BpeMsi W 11p1 00bABACHHN MOOHIIH3ALINK,

2.19. TloAroTaBaMBaeT NPeANOKEHHs M0 NEPENOATOTOBKE W MOBbILICHHIO KBATH(DUKALIMK PYKOBO/LI-
LIEr0 COCTABA YHHUBEPCHTETA M COTPYAHMKOB OT/1€/1a o MOOHIM3aLMOHHOK paboTe.

2.20. OcyllecTBASET KOHTPOJb 3a OPraHu3alMei yCTOHYMBOrO YNpaB/ieHUs NPH HEMOCPEeICTBEHHOM
MOArOTOBKE K NEPEBO/LY W NEpeBoje YHUBepcHTeTa Ha paboTy B YCIOBHAX BOCHHOIO BPEMEHH W B BOCH-
HOE BpeMs, 3a pa3zpaboTKON A0KYMEHTOB MOOMIM3ALMOHHOTO THIAHWPOBAHKUA B CTPYKTYPHBIX NO/pas/ic-
NEHUAX YHUBEPCHTETA, 3a OPIaHH3aIMei MATCPHAIBHO-TEXHUUCCKOIO 0DECTICHEHHs K ICPEBO/LY YHUBEP-
cutera Ha paboTy B YCJIOBHAX BOCHHOIO BPEMEHH W B BOCHHOC BPEMSA.

3. [IpaBa

3apenytolIHii UMEET NpaBo:

3.1, JlaBaTh MOAYMHEHHBIM €MY COTPYIAHHUKAM NOPYYECHHUs W 3a/laHWA 10 KPYTy BOIPOCOB, BXO/A-
UIHX B €10 JI0JKHOCTHBIE 003aHHOCTH.

3.2, KOHTPOAHPOBATH BLINOJAHCHHE [IAHOBLIN 3a/1aHKi 1 paboTy. CBOCBPEMEHHOE BLITIONHEHHE OT-
A€ILHBIX TOPYYEHHI M 3a1aiii OIMUHCHHBIMK eMy paDoTHHKaAMM.

3.3, Banpaumsark v noaydath HEOOXOAMMBIC MATCPHAIBLI W JIOKYMEHTBL, OTHOCAULHECA K BONPOCAM
AEATENLHOCTH OT/AENA.

3.4. BerynaTh BO B3aMMOOTHOLICHHS C NMOAPA3ACACHHAMH CTOPOHHUX YUPEKACHHH W OpraHnsalinii
215 PEIEHHs ONEPaTHBHBIX BOMPOCOB MPOH3BOJACTBEHHON JEATENBHOCTH, BXOAAUIMX B KOMIIETCHLMIO
3aBE1YHOLIEro.

3.5. [llpeacTaBisith MHTEPECHl YHHBEPCHTETa B CTOPOHHHUX OPraHM3alMAX M0 BOMPOCam, OTHOCH-
LIAMCS K JICATEILHOCTH OT/1€/1a.

2

3.6. YyacTBoBaTh B 1OJAIOTOBKE KOIJICKTHBHOIO JIOFOBOPA. IPABKWJI BHYTPCHHETO TPY/IOBOTO pacno-
paaKa YHHBEpPCHTCTA.

4. OTBETCTBEHHOCTD
3aBeAyIOLIHNA HeceT OTBETCTBEHHOCTD 3a:
4.1.  Pesyabtatbl U XHHEKTHBHOCTH NEATELHOCTH OTAL/A.
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12 HeoBecneueHHe BbINOMTHEHHS CBOMX 10KHOCTHBIX 00A3aHHOCTEH, a Takke paboTy NOAYMHCH-
HbIX emy paboTHUKOB.

43.  HenocToBEPHYIO HH(POPMALMIO O COCTOAHHM BBINOJIHEHHS NJAHOB paboT oT/1ena.

4.4, HeBbINnoAHEHHWE NMPUKA30B, PACMTOPSIKEHHH U NOPYYEHHH PEKTOPA YHHBEPCHTETA.

45, 3a cOCTOAHME TEXHHKH OE30MaCHOCTL M NPOTHBOTNIOKAPHBIX CPEICTB B KaOUHETE, HEIPHHATHE
MEp 110 NPeCceHeHHIO BbISBICHHbLIX HAPYLLICHUIH 11PaBHII TEXHHKH 6e301acHOCTH, NPOTHROINOKAPHBLIX H
APYIHX NIPABHI, CO3AIOULINX YIPO3Y JEATEILHOCTH YHUBEPCHTETA, ero paboTHHKaM.

16. HeobecneueHue coOMOACHNUS TPYAOBOH M HCIOAHWUTENLCKOW JIMCHHITHHBE PadOTHUKAMK, Ha-
NOTAUIMMHCS B NOAYHHEHHH 3aBE/LYHOLLETO.

()3HAKOMJIEH:

(MOANMCH) (thamuna, MHK-
1LHaJ1bl )
.20



S ———————

Jo/KHOCTHAS HHCTPYKIKS 1IABHOTO ClIeNHAIHCTA
0T/1e]14 110 CNeNHAILHOH H MOOHIH3AIHOHHOIT padoTe
OWCKOro rocy 1IapeTBEHHOI0 YHHBEPCHTETA

I Obmne nosoxenun

.1 InasHbiid cneumnanuet oraena no cnennanbioi 1 MoOHIM3aIMOHHON paboTe (Jajee-raasinii
CASUHATUCT) OTHOCHTCA K /AIMMHUCTPATHBHO-YIIPABICHYECKOMY MEPCOHAITY.

1.2, ['naBHBIR clieuManneT Ha3HAuaeTea Ha 10JKHOCTh H OCBOBOKIAETCS OT JI0IKHOCTH B YETaHOB-
AEHHOM ICHCTBYIOILHM TPY/IOBbIM 3aKOHOAATELCTBOM [OPS/IKE MPHKA3ZOM pekropom OUICKOro rocy-
AApCTBEHHOIO YHUBEPCHUTETA (Aanee-yHHBEPCHTET).

1.3, Ha 10/mKHOCTb rNaBHOro CnenmManieTa Ha3HauYaeTes Mo ¢ BbICHIAM NpoheccHOHANbHBIM 00-
Pa30BAHMEM, JIONIONHHTEIbHBIM 00pa3oBaHHeM B 061aCTH MOOMAM3ALIMOHHON NOANOTOBKH M MOOKIN3A-
UMK W cTakem paboTel B KaapoBoii cayxbe He menee 3 aeT. ymerotliee paGoTaTh Ha KOMIILIOTEPE B Cpeie
Windows (Words, Excel w ap.). undopmaimontbivum CHpaBoYvHbIMKH - cucremamn (AVN ¢
IC:Hpeanpuarue).l naBHbli cneumanneT J1015KEH HMETS aonyck K paboTe cO CBE/ICHUAMM. COCTARISNIO-
HmMe rocyaapeTBeHHyto Tainy. [poxoxienne 0653aTe/bHBIX NPEABAPHTENLHBIX, TEPHOLMYCCKHX H BHE-
O4EPEAHbBIX MEHLIMHCKHX OCMOTPOB.

1.4, 'naBHblii cneumanueT noaunHaeTCS HEMOCPE/IACTBCHHO 3aBeyOLIEMY OT/1e/1a.

1.5, T'naBHOMY CneUHaIMCTyY HENOCPEACTBEHHO NOAUMHACTCSA Beaywmii cneumanuer, cnetanuer.

1.6, I'naBHbIH CHEUMANHCT 10KEH 3HATH: - 3aKOHOAATEbHbIE W HOPMATHBHbLIE NMPABOBLIC AKThI, Ka-
CAIOIHECH IEATCBHOCTH OT/1€1a. HOPMATUBHBIC U METO/IMYECKHE MATEPHA/ILI, ONPEACASIONINE TTOPHI0K
nposeseHus paboT B OTAENE: TOCYAAPCTREHIBIC CTAHAAPTH O HOPSAIKE OPOPMICHHS JIOKYMCHTOR. 11pa-
BHAA NOATOTOBKH JIOKYMEHTOB, MHCTPYKIMIO 10 JCI0NPOH3BOACTBY YHUBEPCHTETA, NpaBuaa opdorpa-
QUK U NYHKTYAUUK: NOPAAOK (HOPMHPOBAHHSA W BEACHMS Da3bl AaHHBIN O lepcoHane YHHBEPCHTETA, BO3-
MOZKHOCTH WCIIONB30BAHWA COBPEMEHHBIN HH(POPMALMOHHBIX TeXHOJIOMHI B paBoTe KaapoBbIX caykG:
NEPE0BOI OTEHECTBEHHbIH U 3apyOeiKHbIA ONbIT PabOThI ¢ NEPCOHANIOM: OCHOBbI COLMOIOIMH, TICHXO10-
PUH. CPEIACTBA BLIYHCIMTEILHON TEXHHKH, KOMMYHHKalMH M cBA3u: Ycras ynusepcutera. [Ipasuia
BHYTPEHHETO TPY0BOTO pacnopsjka, npaBuia W HOpMbl oxpanbl Tpyia, Ilonoxenue o6 ofpaGorke n
3ALNTE NEPCOHANILHBIX IAHHbIX, HACTOSILLYIO JI0JDKHOCTHYIO HHCTPYKIIHIO,

I.7. Ha Bpema oTCyTCTBMS 11aBHOrO cnelmasncta (0Tiyck, 601e3Hb, KOMaH/MPOBKa), ¢1ro 00a3aHHO-
CTH BBINOJIHACT JIMILO, HA3ZHAYCHHOE NPUKA3OM peKTOpa yHHBepenTeTa. Jlannoe anio npuodperaer coot-
BETCTBYIOULHC 11paBa M HCCCT OTBETCTBCHHOCTL 38 KAYECTBEHHOC W CBOCBPEMEHHOE HCIIONHEHHE BO3/I0-
ACHHBIX HA HEro 00s3aHHOCTEN.

2 Jomnocrusie 0613aHHOCTH

2.1. Onpenenenne 06bEMOB paboT MOOHIM3ALMOHHOIO opraHa rno peaau3aluuu MEpONpUATHH MO-
OHAW3ALMOHHON MOATOTOBKM H MOOHIN3AILMM.

2.2, Buinoanenue paboT 110 miaHupoBaHuio, obecnedeHnio u peain3anm MEPONPUATHH MOOM/ K34
HHOHHOH NOJANOTOBKH W MOOHIH3AI MM,

2.3, Bener GpoHnpoBaHue COTPYIIHHKOR YHUBEPCHTETA
4. Opranunsaius noAroToBKH pyKOBOAAIIECTO COCTABA H MOOHAM3ALIHOHHBIX paGOTHUKOB,

5. Opranusyer B oTaene pyKOBOJACTBO H KOOPAMHALMIO paGoT N0 BEACHHIO BOHHCKOIO yuéTa
OpOHHPOBaHMA BOEHHOOOS3aHHBIX 3aMaca W rpaxk/1aH, NoaneskKallux NPH3bIBY.

2.6.  YuacTByeT B BBLINONHEHHH MEPONPHATHIH Mo pa3paGoTke (KoppekTHpOBKEe) MOOHIN3AIMOHHBIX
M1AHOB, JIOKYMEHTOB 10 HX pealiu3aliii W I0KYMEHTOB MOOHIN3ALMOHHOIO MIAHHPOBAHMS.

2.7, OKasblBaeT METOANMUECKYIO MOMOLUbL HCIOIHUTEAM B pa3paboTke HMH JIOKYMEHTOB MOOHJIH3a-
UHOHHOTO NJIAHUPOBAHKA, NOATOTOBKE CBOMX 110/1pa3ie/leHHi (KOMaH/L) K JAEHCTBHAM B 1IEPHOL MOOHIIH-
J@LMH W B BOCHHOE BPEMS,

2.8, Beaér caymebnyto nepenucky 1o Bonpocam MoGHIH3altHOHHON MOJAFOTORKH CO CTPYKTYPHBIMH
NOAPA3ACACHHAMHK YHUBCPCHTETA, 3aNpalivBact y HHX HHPOPMAaLMIO. HEOOXOAMMYIO /LIS BLITIOJAHEHWS
BO3/I0KEHHBIX HA HErO (Y HKLMI,

2.9.  PaspaGarbiBaeT npeaiokKeHHs M0 NOArOTOBKE PYKOBOJIMTENCH, CEHHAIHCTOR H npodeccop-
CRO-TIPENOABATC/ILCKOIO COCTABa JUIA 3aMCHBI UMH YOBIBAIOUIMX 10 MOOHIIM3ALMU H B BOCHHOE BpeMs
COTPYIHUKOB YHUBEpCHTETa. COCTABISET COBMECTHO C 3aBE/LYIOIMM OT/1E/1a KAAPOB COTPY/IHHKOB MJ1an
MX 3aMEHbI.

2.10. OBecneuuBaeT CHCTEMATHUCCKHIT KONTPOIL 38 NOJHOTOR oTpadarbiBacMbIN JIOKYMEHTOB B
TPYIINE KOHTPOA M ICKYPHOR CyKOe YHUBEPCHTETA, YUacTBYCT. COBMECTHO ¢ HX PYKOBOJHTENSMH, B
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NPOBEACHHH YUeOHBIX M yUeOHO-NPAKTHUECKHUX MEPOINPHATHH. LiKeMeCAUHO YTOUHACT JIOKYMEHTBI Ha
ONOBEUIEHHE PYKOBOALIETO COCTARA W JIPYTHN [IOJIKHOCTHBIX JIMIL YHUBEPCHTETA.

2.11. TlpuHumaer yvactue B NOArOTOBKE W MPOBEJACHHH TPEHHPOBOK 110 MOOHIMIALMOHHON 110,10~
TOBKE B YHHBEPCHTETE.

2.12. OcyiuecTBAseT KOHTPO/Ib 3a cOd0leHHeM TPeDOBAHWI COTPYAHHKAMMK OT/1€/1a M CTPYKTYPHBIX
NOAPa3zAeeHHi MO 3alUMTe CBEACHHH COCTABJIAIOLLMX TOCYAAPCTBEHHYIO TalHY Npu paboTe ¢ J10KYyMEH-
ramMu MOOMIM3ALHOHHON NOArOTOBKH.

2.13. Ben@r yuér nocrynaioumnx 1 papaboranibix caykeOHbIX IOKYMEHTOB, B TOM YHCIIE JOKYMEH-
TOB /114 C/Y:KeOHOr0 M MHOTO nosib3oBaHua. ObecHeYnBaeT X COXPAHHOCTD.

2.14. T'OTOBHT NPOEKTbI HOPMATUBHO-NPABOBLIX JOKYMEHTOB, J10K/JIa/10B, OTYETOB W CIIPABOK N0 BO-
npocam. BXO/AILHM B KOMMETEHLHIO MIABHOIO CMELHAIHCTA.

2.15. KoHTpOAHpYeT Nnpolece H3roToraeHHe 1 obecnedeHne J10KyMeHTOR 00 0Opa3oBaHum.

3. IIpasa

[ naBHbIA CNEUMAIMCT UMEET NnpaBo:

3.1, JlaBaTb NOAYMHEHHBIM €MY COTPY/JHHKAM MOPYUCHHUA W 3a]aHHUs 110 KPYTY BOINPOCOB, BXO/S-
KX B €0 10JIZKHOCTHbLIC 0083aHHOCTH.

3.2, KOHTpOJIHpOBH'I'b BbIMOJIHCHHUC TUIAHOBbLIX '}ailaHHﬁ H paﬁm'y. CBOCBPCMCHHOC BbITNOJIHCHHE OT-
JACABHbIX ﬂOpy‘-tCHHFI H '3a,-flarmﬁ NOJAYMHHCHHBIMH EMY paGOTHHKaMH.

3:3. BanpamnaaTb H NnoJ1yyaTthb HCOGXO,'IH!\-H;IC MaTCpHaibl U JIOKYMCHTbI, OTHOCHIIIHCCH K BOIIPpOCAM
ACATE/IBHOCTH OTACIA Ka/lpOB.

3.4, Berynath BO B3aMMOOTHOLLIEHHUSA € M01PA3/1C/CHHAMN CTOPOHHNX YUPEIKACHHA M OpraHn3alini
A4 peuIeHHsA OMNepaTHBHLIX BOIPOCOB ﬂpOH'lBO,’lCTBCHIlOFI JICATC/IBHOCTH, BXOAALIIUX B KOMIICTCHIIHKO
3aBC/YHOLICTO.

3.5, llpeacraBiasTe WHTEPECHl YHHUBEPCHTETA B CTOPOHHHUX OPraHM3allMax no BONpocam. OTHOCAH-
LIHMCH K JICATEC/IbHOCTH OTAECA.

3.6, YvyacTBoBaThb B NOJArOTOBKE KOJJIEKTHBHOIO A0roBopa, npasujl BHYTPEHHErO TPYAOBOIO pacrio-
pA/Ka YHMBEPCHTETA.

4. OTBETCTBEHHOCTH
["1aBHBIA CNEMATMCT HECET OTBETCTBCHHOCTL 3a:

4.1, Pesyabrarsl v OQPEKTHBHOCTD JEATCALHOCTH OT/IENa.

42. HeobecneueHne BbIMOIHEHHS CBOMX 0/KHOCTHBIX 00s3aHHOCTEH, a TakiKe paboTy MNOAYHHEH-
HBIX €My pabOTHHUKOB.

4.3.  HenocrosepHyto HHOOPMALIMIO O COCTORHHUH BITIOIHEHUS M1aHOB paboT oT1ena.

4.4, HeBbINOIHEHHE MPUKAZOB, PACHIOPSIKCHHI M NOPYUCHUH PECKTOPA YHHBCPCHTETA,

4.5, 3a coCTOAHME TEXHUKH GE30MacHOCTh H NPOTHBONOKAPHBIX CPCACTE B KAOUHETE, HCNPUHATHL
MED 110 NPECCUCHHMIO BbISBACHHBIX HAPYIICHHH NPaBHI TEXHUKKH OC30MaCHOCTH, MPOTHBOMOKAPHBIN H
APYTHX MIPABHIL, COBAAIOUIMX YIPO3Y JIESTENLHOCTH YHUBEPCHTETA, €ro paboTHUKAM.

4.6. Heobecneuenue cobM0AEHNS TPYJA0BOH W MCIIONHUTENLCKOH JIMCHMNIMHBL pabOTHUKAMH, Ha-
NOAAUMMUCA B NOJAHHMHEHHUH [JIABHOIO CNELHAJIHCTA.

4.7, 3a coxpaHHOCTb JOKYMEHTALIHH.

O3HaKoMJIeH:

(MOANKUCH) ((bmm.mu. HHH-
LiHaJIbl)
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JlosvanocThas uncrpyknus Beaymero cnennanunera
OT1€1a 10 CNECUHAILHOH H MOOHIH3ALMONHOI padoTe
OuicKoro rocyaapeTBeHHOI0 YHHBEPCHTETA

3. Obmue nosioxenns

L1, Beaywwmi cneunanuct otaena 1o cneumanbHoi v MoGHIM3aLHOHHOMN paboTe (nanee-Be/ylinii
SOSUMANHMCT) OTHOCHTCA K 8/IMHHHCTPATHBHO-YNIPABICHYECKOMY MEpCOHay.

1.2, Beaywmi cnenmainet Ha3Ha4yaeTcs Ha J0MKHOCTL M OCBOOOKAAETCS OT JA0MKHOCTH B ycra-
HOBICHHOM JICHCTBYIOILNM TPY/AOBLIM 3aKOHOMATENLETBOM [OPSAKE NPUKA3OM pekTopoM OLICKOrO 10-
CAIAPCTBEHHOTO YHHBEPCHTETA (/1a/1ee-YHHBEPCHTET),

1.3, Ha 0/5KHOCTB BELYLIErO CEUHAIMCTa HA3HAYACTCS IMILO C BLICHIMM npogeccHoHanbibiM 06-
PA30BAHWEM, JOMOJHUTENIbHBIM 00pa3oBaHuem B 001aCTH MOBHIIM3ALMOHHON MOAFOTOBKH H MOOH/IH3A-
uHH W cTaxkem palboTel B KapoBoit ciyxbe He menee 2 niet, ymetonlee paboTaTh Ha KOMIILIOTEPE B Cpe/ie
Windows (Words, Excel w ap.), uHpOpMaUHOHHBLIMM  cripaBouHbIMM  cHcTemamu  (AVN  w
C:llpeanpustie). Beayumii cieunanuet 101:eH MMETL 10NYCK K paboTe CO CBEACHHIMH, COCTABIAK-
e rocyiapeTsennyto Tainy. [poxosienne oba3aTe/ibHbIX 11pe/IBAPUTENLHBIX, NEPHOIHUYECKHX H BHE-
OHEPECAHBIN MEAHIIMHCKUX OCMOTPOR.

L4 Beaymmit cnenmanuet noumuseres HenoepeicTBeHHO 3aBe/1yIONIEMy OT/1e1a.

1.5, Beayuuit cneunainueT 10/KeH 3HaTh: - 3aKOHOAATENbHBIC U HOPMATHBHBIC IPABOBBIC AKTbI, Ka-
CAFOLLHCCA JICATCIBHOCTH OT/IC/1a, HOPMATHBHBIC U METO/IMHECKHE MaTEPHAlIbl, ONPEACAIONUIME TOPAIOK
npoBeicHUs paboT B OT/Ie€; roCy1apeTBEHHLIC CTAHAAPTLI O NOPAAKE OPOPMIACHHS 10KYMCHTOR, lnpa-
EHAA NOATOTOBKH JI0KYMEHTOB, HHCTPYKLMIO M0 1EA0NPOU3BOACTBY YHHUBEPCUTETA, Npasnia opdorpa-
DHH M NYHKTYALUUK, TOPAI0K (HOPMUPOBAHUS 1 BeeHUs a3bl 1aHHBLIX O NEPCOHANE YHUBEPCHTETA: BO3-
MOKHOCTH MCIIO/IB30BAHHA COBPEMEHHBIX HH(DOPMALIMOHHBIX TEXHONOMHI B paboTe KaapoBbIX C/1VKO:
NEPEOBOH OTEHECTBEHHBIN M 3apyOekHbIH ONbIT paboThl ¢ NEPCOHATOM: OCHOBbI COLLMOIOMHH, NCHXO/10-
THH. CPE/ICTBA BBIYWCIMTENLHOW TEXHUKM, KOMMYHMKalMi W csssn: Yeras yhausepeutera, |lpasuna
SHYTPCHHErO TPYJAOBOTO pacrnopsjika, rnpaBuiaa v HOpMbl oxpanbl Tpyaa. [losowenue 06 obGpaborke w
FAUIMTC NCPCOHANTBHBIN IAHHBIX, HACTOALLYIO JIOIKHOCTHYIO HHCTPYKLIHIO.

I.6. Ha Bpemsa OTCYTCTBHA BE/yILEIO CleuHanneTa (0TNYCK, GOME3Hb, KOMANAMPOBKA). €10 0083a11-
HOCTH BBITIOJTHACT JIMLLO, HA3HAYEHHOE MPUKA30M pekTopa YHuBepcuTerta. Jlannoe auio npuobperact
COOTBETCTBYIOUIME 1paBa M HECET OTBCTCTBCHHOCTL 338 KAYCCTBEHHOE W CBOEBPEMEHHOE HCIMOIHEHHE

BOT0KEHHBIX HA HEro 0083aHHOCTEN.

¥ 2 Joszknocrhbie o6s13anno0cTH

Ipu ocylecTBaeHHn BOMHCKOIO yueTa rpaxkian. npelniBalonMx B 3anace u rpadcaan noJuieKanimx
NPH3BIBY BE/YLIHH CNEUMAIIMCT N0 BOMHCKOMY yueTy 00s3aH:

2.1 I'lpu npueme rpaskaaH na padoTy:

B ueasx obecneueHus nocTaHOBKHM rpak/iat Ha BOMHCKHIA yueT no mecTy paboTel (yuebnl):

- NIPOBEPATHL Y rpaxiaH, npedbIBAIOIIMX B 3anace, BOCHHbIC OHIETbI (BpeMeHHble YIOCTOBEPEHHS,
S511aHHBIC B3AMEH BOCHHbLIX OMJIETOB), a y Ipak]aH. NOIEKAILNWX NPH3bIBY HAa BOEHHYIO caywdy, -
FAOCTOBCPCHUA PaXIaH, NOMICIKALLMX NMPHU3bIBY HA BOCHHYIO CIIYKOY. a TAKIKE NOUIMHHOCTD 3aMnCei B
HHX. OTMETOK O MNOCTAHOBKE HA BOWHCKHH YUET 110 MECTY AKHTEJILCTBA HIIW MECTY 1pebbiBaHKS;

- CIMYaTh COOTBETCTBME JIOKYMEHTOB BOMHCKOI'O YYETa ¢ NACNOPTHLIMM JIAHHBIMH Fpask/JaHm1Ha,
APOBCPATE Ha/lMuKe QOTOrpadMu M ee MACHTUYHOCTL BIAJCIbILY, @ BO BPEMEHHbIX VIOCTOBEPCHHSAN.
1AHHBIX B3AMEH BOCHHLIX OMJICTOB, KpOME TOro, u cpok JeicTBus. [1pn 0GHAPYIKCHUH B BOCHHbIX
MICTax (BPEMEHHBLIX YA0CTOBEPEHHAX, BbIAAHHBIX B3aMCH BOCHHBLIX OWICTOB) MM YA0CTOBEPEHUSX
TPEAAAH. NOANEKALHX NPH3LIBY HA BOCHHYIO CIYKOY., HEOrOBOPEHHBLIX WCIPABICHUNA, HETOYHOCTEH,
TOLICI0K HIH HEMOTHOTO KOJIMYECTBA JIMCTOB, MX BJIA/IC/ILICE HANPABATHL B BOCHHBIH KOMUCCapHaT /Ui
STOMHEHHA 10KYMEHTOB BOMHCKOIO yyeTa:

- B COy4asX OTCYTCTBHA OTMETKH O [OCTAHOBKC HAa BOMHCKHMIA yueT, Hanpasasth Ipazian.
SO LICHALMX NOCTAHOBKE HAa BOMHCKWMA YYET, B BOCHHbIH KOMMCCAPUAT 110 MECTY SKHMTEILCTBA. A
TDOEMBAIOUIMX B HACEJICHHBLIX TYHKTAX, 171 HET BOCHHLIX KOMMCCApHATOR, - B OpPIraH MECTHOIO

n mw

CEMONTIPABICHUA!

- MHBOPMHUPOBATH BOCHHBLIE KOMMCCApHaThi 00 OTCYTCTBHM OTMETOK B Nacnoprax rpasian Koiprois-
cwod Pecny0anku 00 MX OTHOWICHWH K BOMHCKOH 0083aHHOCTH, 00 00HAPY/KEHHBIX B JIOKYMEHTAX BOMH-
CHOT0 L HETA OTCYTCTBYOLUIMX OTMETOK O NOCTAHOBKE Ha BOWHCKHI YUCT, HCOTOBOPCHHBLIX UCTIPABIEHHSAX,
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SETOYHOCTAX H NOUICAKAX, HENOIHOM KOJIHYECTRE JIHCTOB. @ TAKKE O CAYHAAN HCHCIIOIHCHHA I'pam/ia-
wasi 0683aHHOCTEH B 064aCTH BOMHCKOTO VueTa, MOOH/IN3AIMOHHOW NOAIOTOBKH U MOOH/IM3ALIMK JL14
APHHATHA BOEHHLIMH KOMHCCAPAMH PELICHHI O TIPHBICHCHUHM HX K OTBCTCTBCHHOCTH B COOTBETCTBHM ¢
JCHCTBYIOLLHMM 3aKOHOATE/IbCTBOM.

- coobLaTh B 2-X HEAElbHbIH CPOK B BOGHHbLIE KOMHCCAPHATHI 110 MECTY JKHTEALCTBA IPAK/IAH O BCeX
NPUHATBLIX Ha paboTy rpaaaHax, npedblBalOUIMX B 3anace, W rpakiaHax, NOMUICKAUIAX TIPH3LIBY Ha
BOCHHYIO CNykOYy.

2.2 B reueHue KaneHlapHoro roja:

- obecneunBaTh NOJHOTY W KAYECTBO BOMHCKOIO yueTa rpask/ian, NpedblBAIOUINX B 3a114CC, M IPaK/IaH.
NOIEKALLMX NIPH3BIBY HA BOCHHYIO C/1yKOY, M3 4MC/1a CTY/ICHTOB U COTPY/IHHKOB YHUBEPCHTETA:

- qanoansth pazaen 1 ~Cee/lenns 0 BOMHCKOM ydeTe™ JIMUHON KapToUukH paboTHHKa (hopma Ne T-2) s
COOTBETCTBMM C YCTAHOBJIEHHBLIMH [1PABHIAMH

- eKEHENEbHO (B MATHULLY) BHOCHTb B JIMYHBIC KAPTOUKH COTPYAHHKOB H CTY/ICHTOB ((hopma Ne T-2)
ceeleHHs 00 M3MEHEHMAX CeMEMHOro NoioKeHHs, o0pa3oBaHufA, CTPYKTYPHOTO  NOAPA3/IC/ICHHA
VHMBEPCHTETA, JIO/KHOCTH, MECTa JKMTEILCTBA WM MecTa  npedbiBaHMs, COCTOAHWA  3710pOBbA
COTPY/IHUKOB M CTYJIEHTOB COCTOSIINN HA BOMHCKOM yueTe, W B 2-X HEAC/IbHbIH CPOK coobwmars 00
VKa3aHHbIX WIMEHCHHAN B CTPYKTYPHOC NO/IPA3IC/ICHNS BOCHHOIO KoMUccapHaTa B yCTaHOBACHHOM
METOIMUECKMMH PEKOMCHIALHAMHA TTOPAIIKE:

- BECTM KApTOTEKY Jnunbie kaprouku (dopmbl Ne T-2) na rpaxian. npedeiBaiommy 8 3anace.
rpask/iaH, NOANEKALLMX [IPU3BIBY:

- CBEPATH HE peKe OAHOro pasa B rojt (k 20 okTaAOpPs) CBEACHHA O BOHHCKOM YHCTC I'PaIat B AHUHBIN
KapTOUKAX C JOKYMEHTAMH BOMHCKOrO ydeTa BOSHHBIX Komuccapuatos. Jlo Hauana cepkn ykasaHHbic
qaHHble CBEpSIOTCS 110 IOKYMEHTAM BOMHCKOTO Y4eTa FPasial W rpH JHYHOM OOUICHHH ¢ HUMK (10 I
\Mas). ¢ COOTBETCTBYIOUIMMMU IOKYMEHTAMH, HMEIOLIMMHUCA B OT/1€1e MOOH/IM3ALIMOHHOH 10ArOTOBKH;

- HANpaBAATh B2-X HEENbHBIH CPOK MO 3aNpOcam BOCHHBIX KOMHCCAPHATOB WKW HHBIX OpraHos.
OCYUIECTBAAIOUIMX BOMHCKWH YueT. HEOOXOAMMBIE Ul 3aHCCCHMSA B JIOKYMCHTBI BOMHCKOTO yueTa
CBEACHHS O rpask/laHax, COCTOAILMN HA BOMHCKOM  YUETC. a TAKKCE O rpaiiaHaN. He COCTOALLNN. HO
0043aHHBIX COCTONTH HA BOMHCKOM yueTe.

- HAMPABAATH MO 3aNPOCaM BOCHHOIO KOMHCCAPA CBEACHUA O UHCIICHHOCTH COTPYIHUKOB M CTY/ICHTOB
VHHBEPCUTETA, B TOM uuc/e 3a0pOHMPOBAHHBIX 3@ YHHBCPCHTETOM Ha T1CPHOA MOOHAM3AIMK W Ha
BOCHHOE BPEMA;

- HANPABJATL B BOCHHBIH KOMUCCAPHAT 110 MCCTY KUTEALCTBA TPAXK/IAH FKEHCKOTO 110112 B BO3pAcTe OT
18 10 45 neT (panee He COCTOARIINX HA BOMHCKOM YHETE). MMCIOIIHX CNEIHAILHOCTH 1S TTIOCTAHOBKH Ha
BOMHCKHMH YueT:

- Ha OCHOBAHMH 3AITMCH, C/ICTAHHON B BOCHHOM KOMMCCAPHATE, B JIMUHBIN KapToukax gopmbr Ne T-2
FpaAIaH, OCTHILIMX TPEIENLHOIO BO3pacTa npedbiBaus B 3anace. WK IpaziaH. NPH3HAHHBIN 1t
FOAHBIMH K BOCHHOM ci1ysk0e No COCTOSHMIO 310poBbA, B NyHKTE 8 pasaena 2 NPOU3BO/UTL OTMETKY
“CHAT ¢ BOMHCKOTO YHETa 110 BO3pacTy” WM "CHAT € BOWHCKOIO YHETa 110 COCTORHMIO 3110pOBbA "

- PA3LACHATHL MPAKAAHAM MOPAJIOK HCTIONHEHMA HMH 00A3aHHOCTEH MO BOMHCKOMY YHETY, MOOMIH3a-
LHOHHOI NOJArOTOBKE U MOOH/IM3ALIMK, YCTAHOBJICHHBIX 3akoHoAaTeabeTBoM KbiprosckoiPecnybanku, a
rasoke HHQOPMUPYIOT FpakIan o6 X OTBETCTBEHHOCTH 32 HEHCHIONHECHHE YKA3aHHbIX 00s3aH HOCTEN:

- npeacTaBAaTh exeroano k 10 ceHtabpa B CTPYKTYPHOE M0/1PA3/ICACHHE BOCHHOIO KOMHUCCapHaTa
COMCKH COTPY/IHMKOB M CTY/ICHTOB, MYKCKOTO 110712 15-1 1 16-1 neTHero sospacra no NCTAHOBICHHOH
WETOAHUECKUMH PEKOMEH/1aLHAMH (OPMBbI,

- NPeACTaBAATL €KErOAHO K 25 OKTAOPA B CTPYKTYPHOE NO/PA3IC/ICHUE BOCHHOIO KoMHCcaphata
COMCKH TPAAK/IAH MYXKCKOIO 110112, NOAIEKAILNX EPBOHAHAILHOH NOCTAHOBKE Ha BOWHCKHIA yUeT;

- FOTOBWTb B COOTBETCTBMM ¢ HomeHKkIaTypol jen YHUBEpCeHTETa JIOKYMEHTBI JUls TEKYLICro
LPAHCHUA, @ 110 UCTCUCHHH YCTAHOB/ICHHBIX CPOKOB XPAHCHHS - K C/1a4¢ B APXHB YHUBCPCHTETAL

- obecneynBaTh COXPAHHOCTH NEPCOHAIBHBIX JIAHHBIX COTPY/IHHKOB M CTY/ICHTOB W 3alILUTY 9THX
CEeICHHH OT HECAHKILMOHWUPOBAHHOTO JI0CTY Al

- BBIIABATH COTPY/HWKAM M CTY/ICHTAM 110 UX JTHUYHBIM 3afBICHAAM  HCOONO/IMMBIC  ClIPABKY
CACAKOULIMECH BOIIPOCOB BOCHHOIO YUETa, KOMHH COOTBETCTBYIOUIMN JIOKYMCHTOB.

23, [1pu yBOJAbHEHUH (OTUHCIEHHH) COTPY/IHMKOB M CTY/ICHTOB ¢ paboTh! (yueObl):

 co0BWATh B 2-X HECbHbBI CPOK B BOGHHBIC KOMMCCAPUATbl O BCEX IPajkiaHax, npedbiBalotInX B

anace, rpakAaHax, NOMIEKALLAX MPH3LIBY HA BOCHHYIO CyKOY, YBOJCHHBIX ¢ pabotbl. M3bimath 13
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waroresy audHble KapToukH Gopmbl Ne T-2 yBOACHHBIX (OTHHCJACHHBIX) M3 YHHBCPCHTCTA I'PaziaH.
et EROUIMX B 3aNACe, W MPAXK/IAH, NOUIEHKALLNX NPH3bIBY HA BOCHHYIO Ci1ykOy.

3 Ilpasa

e v sl CnetmrantueT UMeET Npaso:

S 3anpaudsath M 110ay4ath HEOOXOAMMbIC MATEPHAIIbI W JIOKYMEHTBI, OTHOCALIMECS K BOTIpOcam
BESTEIBHOCTH OTENA.

: 2 Berynath BO B3aMMOOTHOLLIEHHA € NOAPABICICHHUIMH CTOPOHHHX YUPEHK/ICHHH M OpraHK3alnii

TR DEUCHHAA ONCPAaTHBHBIX BONpOCOB ﬂpOH'}BO}lCTBeHHOﬁ JIEATEILHOCTH, BXOASAUIHUX B KOMITCTCHLIHIO,

S 3 [lpeactaBisTh MHTEPECHl YHHBEPCHTETA B CTOPOHHWUX OPraHU3alMax 1o BONpocam, OTHOCH-

Luecs K JeATeIbHOCTH OT/IeNa.

=< VYyacTsoBaThb B MNOANOTOBKE KO/UIEKTHBHOIO JOIOBOPA, MPaBMil BHYTPEHHETO TPY/10BOIO pacho-

PRIK2 VHUBEPCHTETA.

4. O71BeTCcTBEHHOCTDH

B v uHE CNEUHANUCT HECET OTBETCTRCHHOCTL 3a!

L1 Pesyabtathbl M HPPEKTUBHOCTD ACATEIILHOCTH OT/1€04.

12 HeobGecneueHHe BbINOJHEHWS CBOMX JOJKHOCTHBIX 00S83aHHOCTEH.

43 HenoctoBepHyto HH(OPMALIMIO O COCTOAHHH BbINOIHEHHUA NaHoB padoT oTena.

44 HeBbINOAHEHHE NPHKA30B, PACTIOPAKEHUI W NOPYUCHHIT PEKTOPA YHUBEPCHTETA.

435 3a cocTOsHME TeXHHUKM Be30MacHOCTL M NPOTHBONOKAPHBIX CPEIACTB B KAOMHETC. HEIPUHSITHE
WEp 10 NPECEHEHHIO BBIABICHHBIX HAPYLUICHAH MPaBHA TEXHWKM Ge30MacHOCTH. NPOTHBOMOKAPHBIN H
P THN TIPABHL, COBJAIOLIMX YIPO3Y JICATENbHOCTH YHHBEPCHUTETA, €ro paboTHHKam.

16 Heobecnevenue coOMIOAEHHUS TPYIOBON H UCITONHUTENLCKOH JANCLMIIMHBL,

4.7 33 COXPaHHOCTb JIOKYMEHTALLMH.

O3HaKkoOMeH:

(NOJINKCH) (pammuiins, WHK-

LHabl)
20 r,
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JLO/KHOCTHAS HHCTPYKIHSA CHEHHAIHCTA
0T/€e/1a N0 CNeunaIbLHOH U MOOHIH3AUHOHHOH paboTe
OmeKoro rocy1apeTBEHHOr0 YHHBEPCHTETA

L Obfumne noJIoKeHus

CreumanuneT oT/iea 1o cnetratbHol n MoGHIn3alMonioi paboTe (nanee- cnetmantneT) oTHO-
TR & ZIMMHHCTPATHBHO-YIPABICHHUCCKOMY [ICPCOHAIY .

-~ CreuMaiueT HazHavyaeTcs Ha JIOJKHOCTL M 0CBODOMJIACTCA OT JOIKHOCTH B YCTAHOBJACHHOM

SSCTELFOULMM TPYAOBBIM 3aKOHOAATEILCTBOM NMOPS/AKE NPUKA3oM pekTopom OLCKOro rocy1apeTBeHHO-
©0 LswEepoMTeTa (JaN1ee-YHUBEPCHUTET).

© 5 Ha 10/5KHOCTL CNEUMANHUCTa HA3HAYACTCA /IO C BLICIIWM 11PO(GEcCHOHATbHBIM 00Pa30BaHHEM.,
AmCasMTEAbHBIM 00pazoBaHHeM B 00,1aCTH MOOHIW3ALIMOHHON NOANOTOBKM U MOGHIM3ALMK W CTAaKEM
SeCoTe B RAAPOBOH caymOe He menee 2 niet. ymetomee pabotark Ha komnbiotepe B cpete Windows
CWoeds. Excel ow oap). wudopmantMontbiMKH cnipaBotHbiMM cuetemamu (AVN "
L Hpeanpuatie ). CeuManucT A0JKEH UMETh J1011YCK K paloTe co CBE/JICHHAMM, COCTABIAIOLLIME TOCY-
SeocTecHHYIO Takny. Tlpoxokaenne 00a3aTe/ibHBIX 11PEABAPHTEILHBIX, NEPHOJHYECKHX M BHEOUEPE/I-
S MEIMUMHCKHX OCMOTPOB.

' 4 Cneumanuet NoaYMHAETCS HEMOCPEACTBEHHO 3aBe/1yoleMy OT/1ena.

1.5 CneunanueT J0/KEH 3HaTh: - 3aKOHO/1aTe/IbHbIE M HOPMATHBHbBIE MNPABOBbIE AKThl. KACAIOIIHCCH
JERTEALHOCTH OT/IEN1a, HOPMATHBHBIE W METOJHYECKHE MaTepHalibl, OMpE/IC/Isiome NnopsioK MpoBe/ie-
s pafoT B OT/IE/E: FOCY1IaPCTBEHHBIC CTAHAAPTBI O NOPs/AKe OGOPMIEHHUS TOKYMEHTORB, MpaBuiIa 110/1-
TUToEEH OKYMEHTOB, MHCTPYKUMIO 110 1ICJ0IPOU3BO/ICTBY VHUBEPCHTETA, npasuia opdorpadun
T EETY ALK NOPALOK (POPMHUPOBAHKA W BEACHHA 0a3bl JIAHHBIX O NEPCOHANC YHHUBEPCHTETA: BOIMOKHO-
CTH MCN0B30BAHWA COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHONOIHI B padoTe Ka/lpoBbIX CAykO: repe/1o-
B0 OTEHECTBEHHBIR M 3apy0exHbii onbIT paboThl ¢ NEPCOHANIOM; OCHOBBI COLIMOJIONHH, NICHXOIOMHH;
CPSICTEA BBIYMCIIMTENILHON TEXHUKH, KOMMYHHKALWHA U cBa3M; YeTar yHuBepeuTeTa, [pasuaa suyTpen-
SETO TPYAOBOTO pacrnopsaka, rnpasuia W HOpMbl oxpanbl Tpyaa, [lonoxkenune o6 oGpaborke W 3almic
TEDCOHATEHBIX 1AHHBIX, HACTOALLYIO JI0JIKHOCTHYHO HHCTPYKLMIO.

' 6. Ha Bpems OTCYTCTBHSA BEAYILETO CrienmanucTa (0Tnyck. 601e3Hb, KOMAHAHPOBKA). €ro 00g3aH-
SOCTH BRINOIHACT JIMLO, HAZHAUCHHOC NPHKA3OM pekTopa yuusepenterta. Jlannoe auno npuoGperaer
COCTECTCTEMIOUIME 1PABA M HECET OTBETCTBEHHOCTL 33 KAUCCTBCHHOC W CBOCBPCMEHHOE WCTIOJIHEHHE
BOLIOESHHBIX HA HEro 0043aHHOCTEH.

- B JdoamuocTHbIC 0013AHHOCTH

= ' PaspaGaTbiBaeT HOPMATHBHYIO JOKYMEHTALMIO N0 MPOLEAYPE MOATOTOBKH A0KYMEHTOB 00pa-
WO

-

— = OpradusyeT nojAroToBKy Ha kade/pax v AekaHaTax HCXOAHON HHOPMALIMK /UIA U3TOTOB/IEHHS
s wesmos 00 oOpasoBaHuu.

— 5 Ocywecreaser  cbop  mudopmalMu Ha  WIFOTOBICHHE  JIOKYMEHTOB 00 oOpa3oBalinm
TR LCTEEISHME B YIOJTHOMOYEHHBIE OPraH13alimK,
— < [llpeacrtaBnsaeT 3a8BKW B YNOJHOMOUCHHbIE OPraHM3aliik HA U3FOTOBIEHHE JIOKYMEHTOR 06 00-

— = OfecneunBaeT cOCTaB/ICHHE JOKYMEHTALIMK MO YHHBEPCHTETY.
— & (9ecneuuBaeT HEOOXOAUMON IOKYMEHTALIMEH 1118 NOATOTOBKH HIJIOMOB,
O5ecneynBaeT TEXHHYECKYIO CTOPOHY NOATOTOBKK JIMIJIOMOB (COCTaBACHHE 3afBKH, MOAr0-
N CETPOHHON BEPCHH JIMIIOMA W NIPHIIOKCHHI K HEMY, NOJAYUCHHE KOPPCKTYPHBIX THCTOB U JIW-
S W3 ATIOAHOMOYEHHOH OPraHu3aliii, 1IPE/I0CTAaRICHUE JIOKYMCHTOR 00 0njare 3a JAWNaombl B
IMOSCHHBIE OPraHW3aLInK).
~ & 5ecneyeHUe XpaHeHHs JIMIIIOMOB.
~ % KOosTpONMPYET MpPaBHIILHOCThL 3aMONHEHWS MCXO/IHOM JIOKYMEHTALMK JUIS M3TOTOBICHUS /IH-
. # 2OCTOBEPHOCTb ITHX JIaHHbIX.

~  YsacTsyer npv NoAroToBKE MH(POPMALMOHHBIX, CTATUCTUHECKHUX M JIPYTUX MATepHAIOB /LIS
w MOuH KP kypupyembim Bonpocam.
= [lpeacTaBnser 3asBKM B YINOAHOMOYCHHBIC OPraHW3allid Ha M3TOTOBACHUE aKaJEMHYECKHX

= = [loaroToBKa M NpEACTaRAeHHE MHAOPMALIMK 10 3aNPOcam O MO/UIMHHOCTH JIOKYMEHTOR 00 06-
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213 OcyuiecTBieHHe B3aMMOEHCTBHA M COTPYAHMYECTBA C OpraHamu W cayxkbamu OesonacHocTy
W0 SPOSEPKE NOUTMHHOCTH J1I0KYMEHTOB.

2 14 XpaHeHHe M BbI1aua CBOCBPEMEHHO HEMOAVHEHHBIX T0KYMEHTOB 00 00pa3oBaHHH BbINYCKIK-
S BPOULIBIX N1ET.

215, YyacTByeT B CO3/aHHH Gaibl AaHHBIX 110 NOAFOTOBKE H H3TOTOBIEHHIO 10KYMEHTOB 00 obpaso-
[

2 16. OcyulecTsiseT peaKTHPOBAHHE. KOPPEKTHPOBKY CBEICHMH M MCXOAHOH HOpMalMK 10Ky -
we=T0a 00pa30BaHUs.

2 17. ToTtoBHT HHOPMALMIO O Bbilaye AYOIHMKATOR AHILIOMOB.

2 18 Beaer yueT v OTHETHOCTH O BbIIAYE AOKYMEHTOB 0OpasoBatma.

2 19 BsejieHHE JIMUHbIX Jie/l (APXHB) NOCTY NMBMMY Ha NEPELIH KYPC. OKOHYHBUIMX H OTHHCACHHBIX
CTyACHTOB (HAXO/AHTh NEPBHYHBIE NOKYMEHTH N0 TPEOOBAHMIO. NOAIIHBKA 10KYMEHTOB H COCTAB/ICHHE
@meecse. C1a4a B apXUB.).

L Ilpasa

L MeuManucT UMEET Npago:

3. 1. 3anpaluuBaTh M NOJYYaTh HCOOXOAMMEIS METEPHANS! M JOKYMEHTbI, OTHOCALLMECA K BOINPOCam
BERTEASHOCTH OT/IENA.

32 BcrynaTh BO B3aMMOOTHOUIEHHS C NOIPEIICICHMEMM CTOPOHHHX YUPEHUICHHI M Opranniaitni
Aas pemeHUA ONEPATUBHLIX BOMPOCOB NPOMIBOACTBEHIHON ACHTEABLHOCTH, BXOAAILUX B KOMICTCHLMIO.

33 [lpeactaBisTh MHTEPECHl YHHBEPCHTETE B CTOPOHHMX OPraHH3aUMaX Mo BOMPOCcaM, OTHOCA-
LR & ACSTE/IbHOCTH OT/1e/1a.

34 VyacTBOBATbH B NOArOTOBKE KOLICKTHEHOND J0r0S0Pa. NPaBHl BHYTPEHHErO TPY/I0BOTO paciio-

PRI YHHBEPCHTETA.

4 O7TBeTCTBEHHOCTH
CHeuHaIuCT HeCET OTBETCTBEHHOCTS 38:

21 PesyabTathl U YXPPEKTHBHOCTL ACKTCILMOCTH OT2CTa.

27 HeobecneueHne BhINOAHEHHS CBOMY J0TAHOCTHEIN 0083aHHOCTEH,

23 HenocTOBEPHYIO HHAOPMALIMIO O COCTORMMM BUNOANCHNA 11aH0B padoT oTaea.

L% HeBbiNONHEHHE NPUKA30B, PACTHIOPEACHME ¥ NOPYHCHHI PEKTOPA YHHBEPCHTETA.

L5 3a cOCTOAHHME TEXHUKH DE30NACHOCTE ¥ NPOTHEONOAAPHLIX CPEACTB B KAOWHETE. HENPUHATHE
W=D PO NPECEUEHHIO BbIABICHHBIX HAPYLICHME NPaEsi TEXHHKH 6e30NacHOCTH, TTPOTHBONOKAPHBIN H
Jpwrwx NPaBWI, CO3/IAIOLUIMX YrpO3y ACSTEALHOCTH VEMBEPCHTETA, €ro paboTHHKaM.

24  HeoGecneuenue coOMIOACHHS TPY I080H # MCHOAHHTEALCKON ANCLMILIHHBL

<7 3a coXpaHHOCTb JIOKYMEHTALIMM.

OsaKoMIIEH:

(MOANMKCH) (pavuiua, wnu-
LMasibl)
20



